
ASSOCIATING CORRECT PDF DOCUMENTS

When filing:

1.  Select Browse
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2. Find PDF document
3. Highlight PDF document
4. Right-click on the highlighted PDF document
5. Select Open (to view PDF document) on the displayed drop-down menu as follows:
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6. View PDF document in Adobe Acrobat (viewing document allows you to confirm that
this is the correct pdf document to be attached to your transmitted filing).  See
“sample” PDF document :
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7. If PDF document is NOT correct, repeat steps 2-6 above until the correct pdf
document is displayed.

8. If PDF document IS correct, Alt + Tab back to the Choose File box, and click on the
Open button in lower right corner of box as follows:
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9. The PDF document will be displayed in the path field on the CM/ECF system as
follows:
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10. Proceed and complete filing.


